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Weaverham Parish Council
Finance & Personnel Committee
Minutes of Extraordinary Meeting held at the Weaverham Community Centre on 7th February 2017 at 7.00pm
PRESENT:

Cllrs Baird, Freeman, Williams, E Bland, Moss and Wilkinson  
IN ATTENDANCE:  
Cllr Taylor
Resolve to exclude the Public under the Local Government Act 1972 Schedule 12A PART 1(i)

Part B-Confidential matters

F54.
Confidential items


F54.1 Clerk’s resignation, interim arrangements and appointment of new Clerk
In answer to a question, Cllr Wilkinson stated that the Clerk had not given reasons for submitting his resignation.
It was agreed to recommend advertising the vacancy on various websites and local publications. Adverts would also be 

placed on the Council’s noticeboards.
It was agreed to recommend a closing date for applications of Friday, 3rd March 2017.

It was agreed to recommend that working hours should be 4 days of 41/2 hours (Monday to Thursday) with 2 hours to 

remain flexible to allow for evening meetings.

It was agreed to recommend the following additions to the existing Job Description: 

· To maintain a rolling worklist

· To receive and keep records of contractors’ worksheets and inspection reports as defined in their contracts

· To check that all users of Council facilities have the correct licenses, permits, insurances etc as appropriate.

It was agreed to recommend the following addition to the Contract Section 12:

· When using your private car for Council business you will provide evidence of holding a current driving license and of having insurance cover for business use of the vehicle.
It was agreed to recommend that the successful candidate be offered a pension provided by the Council’s current pension provider (NEST) and to clarify from when such pension must be offered.

It was agreed to recommend a probationary period of 3 months for the successful candidate.

It was agreed to recommend that Cllr Freeman be appointed as Acting Parish Clerk, Proper Officer and Responsible Financial Officer during the vacancy.

 Meeting ended at 8.17pm
